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Requesting a Job Posting (PSAC-AC) 

3. Locate the Forms section on 
the left menu bar” 

 

 

 
 

4. Locate the “Hiring” Section of 
the forms and click on the globe 

beside “Posting Request for 
PSAC-AC” 

 
 

 
 



 

University of Winnipeg 
2017-10-24 

Requesting a Job Posting (PSAC-AC) 

 
5. Please take a moment to 
complete the form. Where 

possible, instructions or 
clarifications have been 

provided. 
 

Note, for the section 
“Additional Requirements?” 

please notate any specific 
requirements you have for this 

position. For example, if you 
require a minimum GPA, or if 

the candidates must have 
completed a previous course. 

 
If you have questions about 
what to enter in this section, 

please contact 
jobpostings@uwinnipeg.ca for 

assistance. 
 

 

 
 

 
6. When you have entered all 

the relevant information, 
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11. To view the details of a 
position, click on the title of the 

position. 

 

 
 

12. Each posting has a specific 
close date. When your close 

date has passed, Human 
Resources will send you an 

email with the Resume/CVs, 
Cover Letters and other 

supporting documents supplied 
by the candidate. 

 

 
 

 
If you have any questions regarding this posting process, please contact HR at 

jobpostings@uwinnipeg.ca 
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